
After login - 
click on Payees tab

Then click on 
+Payee  

01.

02.

You can then use 
the search field to 
find your payee if 
not already listed 
on the screen

03.

You would then 
fill in the requested 
information about 
your payee and hit 
submit. 

04.

Once the Payee is added, you may then schedule payments. 05.

How to Add a Payee on iPay


